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Sample parent letter #1:  to be reproduced on school letterhead and customized

xxxxxx, 2011 
xxxxxxxxxxxx 

xxxxxxxxxxxx 

Torrington, CT 06790 

RE: RESPONSE TO INTERVENTION TEAM MINUTES 
Dear xxxxxxx: 
At xxx School we have a teacher assistance team called the Response to Intervention Team (RTI). This child study team is designed to focus collective backgrounds and experiences to provide different perspectives on a child who may be a struggling learner. The team provides teachers with a creative resource for additional ideas and strategies to enhance their own ideas and methods. The focus of RTI is to devise a strategy to help a child learn at a more efficient and effective pace. 
Our RTI Team met on 00/00/2011 to discuss xxxxxx’s school progress and the strategies used to help her/him to learn. Attached please find the minutes of that meeting. 
If you have any questions, please do not hesitate to contact me at 860-489-xxxx. 
Sincerely, 
Sample Parent Letter #2:  To be reproduced on school letterhead and customized

Dear Parent/Guardian:

One of the major goals of the educational program is to assure that all students develop strong foundational skills to become life-long learners.  Our district belief is that all students are capable of high levels of achievement, but that students learn best in different ways and perhaps at a different pace within a class. Our district is using a state mandated, structured process called Response to Intervention to assure that our instructional program is responsive to the varied needs of our students.

You are receiving this letter because you have already been in communication with your child’s classroom teacher about your child’s performance in class.  Because of some concerns about your child’s progress with the customary in-class resources, your child will be receiving a little more individual attention and may work in or out of the regular classroom with support staff in a small group in addition to their regular classroom experience.  Students at this level may have a more formal plan of action identifying learning goals, intervention strategies, and necessary support staff.  The student’s progress is routinely monitored, and the plan is adjusted as needed.  The goal is to assure that the student is getting the type of assistance needed to address his or her particular learning needs through high quality, researched-based strategies.  

 If a student continues to struggle at this level or does not show expected progress, he or she will be considered for more frequent, intensive, and personalized strategies.  Some students will need some accommodations and strategies over time to help address their learning needs.  Our teachers will monitor student progress and learning characteristics to assure that the student continues to get the level of programming most appropriate to his or her learning needs.

You are encouraged to continue to communicate with your child’s teacher about your child’s progress, strategies in place, and what you can do to continue to support your child at home.  Thank you for your support and partnership in helping your child to have a successful experience.

An excellent publication called The Family Guide on Response to Intervention can be obtained from your child’s school or online  at http://www.sde.ct.gov/sde/lib/sde/pdf/cali/family_guide_to_srbi.pdf 

Sincerely,

Principal 
Date______________________                                                     
	Student-
	School – 
	Teacher-




MILESTONE REPORT

[Attach all paperwork as needed]
  Milestone date:  ___________________
  Results/comments:


Disposition:

· Request to schedule a follow-up meeting with committee    ____  / ____  /  ____

· Continue intervention plan for _____________ more weeks

· Revise intervention with colleagues and staff supports – new RtI plan 

· Plan successfully implemented; therefore teacher will continue to monitor

	Student Name


	Teacher
	Date


Torrington Public Schools
RTI  PLAN 

Date _______________               ___ Initial     ___ Subsequent
IDENTIFIED SKILL(S)/COMPETENCIES TARGETED ______________________________________________

SMART GOAL FOR STUDENT:

_____________________________________________________________________________________________________

	PLANNED INTERVENTIONS/ACCOMODATIONS/alternative STRATEGIES & methods utilized to teach the skill or concept:

____________________________________________________________________________________________________________

_________________________________________________________________________________________________________ __ ____________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________














HOW WILL THE GOAL BE MEASURED FOR SUCCESS? 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PERSON(S) RESPONSIBLE   ____________________________________________________________

THE SPECIFICS TO ACHIEVE THE GOAL:                              


Beginning date   _____ / _____ / _____    


Ending date     _____ / _____ / ______                                  


Frequency     _________ daily or _________ weekly

Grouping size ____________________

Duration            10 minutes        20 minutes         30 minutes          45 minutes          other __________

MILESTONES   ___________, ____________, _____________

Disposition: 

____ Plan successfully implemented; therefore teacher will continue to monitor

____ Revise intervention with colleagues and staff supports – new RTI Plan
____ Request to schedule a follow-up RTI meeting with committee
	
	Data/Tracking Sheet
	

	Data Collected as Planned

Yes               No
	Data Collected In Response To RTI Plan Dated __________

(Attach supporting paperwork to the Milestone Report)
	Successful

Yes        No

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Student Name


	Teacher
	Date



















































































Principal Approval


______________















































